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General Guidelines for Completing the PAF 

 

Information for completing the PAF comes from PeopleSoft. For current information, route here: 
 

 
 

 

Work Location Tab 

• Position 

• Working Title 

• Department 

• Reports to 

• Reports to # 

• Location 

 

Job Information Tab 

• Job Code 

• Job Title 

• Classification 

• Type of Position 

 

FTE is under the Standard 

Hours section 

 

Click arrow next to USA 

Flag  for FLSA status 

 
 

 

Job Labor Tab  

Union (SEIU=OPE) 
 

Salary Plan Tab 

Grade 

Step 

Next Merit Date 
 

Compensation Tab 

Hourly rate 
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Emp Additional Pay Tab 

Review this tab for any 

additional pays the 

employee may be 

receiving. 

 

Employee Review This tab will be blank until the employee is hired. After hire, this tab displays 

information related to the employee’s review dates. 

 

Additional Pay Request Information 

 

See Additional Pay Admin Regulation and Collective Bargaining Agreements for more information. 

 

The city provides additional pay opportunities that are not part of the pay listed on the pay plan. Additional pays 

require approval or may require additional mandatory standards, certifications, or licenses to qualify.  Such 

additional pay(s) include(s) but is not limited to payments for the following assignments and activities in 

compliance with the Oregon Pay Equity Act.  

 

All Groups: 

• Bilingual Pay: The passing test results must be attached to the PAF.   

• Cell / Smart Phone Stipend: Must attach signed agreement form to the PAF. 

 

AFSCME Specific Pays:  

A copy of the certification or license must be attached to the PAF as back up documentation.  See AFSCME 

bargaining agreement for a list of the licenses and certifications eligible for additional pay.   

 

IAFF Specific Pays:  

• EMT Pay: A copy of the certification or license must be attached to the PAF as back up documentation  

• Hazardous Materials Team: The Eugene Springfield Department tracks hazardous materials team 

members.  Documentation does not need to be provided with the PAF but must be available if 

requested.  

 

Police Department Specific Pays: 

• DPSST Certification – Pays do not stack. Include proof of certification with the PAF. 

• Education – Include proof of degree with the PAF.  

• Longevity – SPA only 

• ORPAT – Test results must be submitted annually with the PAF.  SPA only. 

• Uniform Pay – Based on position held in department. May change with assignment. 


